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Date Programme Name Resource 

Person 

Category Objective 

19/08/2023 Minutes of the Patrician 

Maintenance Monitoring 

Committee Meeting with 

Students  

 

Staff & Student 

coordinators 

Minutes To create awareness among 

students to maintain College 

properties 

13/09/2023 Awareness Programme on Health 

and Hygiene among Girls 

students (Shift I & II ) 

Staff & Student 

coordinators 

Awareness To create awareness among girls 

students   

27/09/2023 Workshop on Comprehensive 

Training Program for Advanced 

Interactive Board Utilization  

Raptor  Workshop To train advanced topics related to 

the Interactive board 

10/10/2023 Orientation Session on the usage 

of Fire Extinguishers and 

Disaster Plan Management.  

 

Mr. V. 

Elumalai 

Asst. District 

Officer 

Chennai 

Orientation To train students on usage of Fire 

Extinguisher and how to act during 

disaster   

 

 
Canteen Survey 
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AWARENESS PROGRAMME FROM PATRICIAN MAINTENANCE 

AND MONITORING COMMITTEE 

1.Minutes of the Patrician Maintenance Monitoring Committee Meeting with Students  

Date & Time: Saturday, 19th August 2023  @ 12.30 p.m  

Venue:  Fintan Hall, C Block 

MEMBERS PRESENT: 

1. Ms. Sri Vaishnavi K R, Maintenance Monitoring Committee Coordinator &  

IQAC Addnl. Coordinator 

2. Mr. Nagarjun N. T, IQAC Addnl. Coordinator 

3. Mr. Yuvnesh Kumar, Criterion 4 Member 

4. Ms.Abinaya , PMMC Member 

5. Mr. Navin Kumar U, PMMC Member 

6. Mr. Palanisamy. M, PMMC Member 

7. Dr. N Prakash, PMMC Member 

8. Mr. Dominic, PMMC Member 

9. Ms. Jecintha, PMMC Member 

10. Student Council Members 

11. Department Secretaries from all Department 

12. Class Representatives from all Class 

MINUTES OF THE MEETING: 

Agenda 1 - Silent Prayer 

Agenda 2-  Welcome Address:  

Mr. R. J. Yuvanesh Kumar welcomed all attendees to the meeting and introduced the purpose of 

the gathering - discussing maintenance-related concerns and addressing issues for the betterment of 

the campus environment. 

Agenda 3-  Orientation to Student 

Ms. Srivaishnavi K R , The Patrician Maintenance Monitoring Committee Coordinator, presented 

an orientation on  Infrastructure Maintenance & Canteen Etiquette 

Refer Annexure 1 for Presentation details . The objective of the meeting was to instill a sense of 

cleanliness and hygiene in every student of the college. As a follow-up, the class representatives and 

Department Secretaries were tasked with conveying the key points from the presentation to their 

respective department students. Additionally, they were requested to capture geotagged photos that 
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depict adherence to these principles and to compile a report to be submitted to the Patrician  

Maintenance Monitoring Committee (PMMC). 

Agenda 4- Interactive Session  

During the interactive session, students raised several points for consideration: 

● Place tumblers near the RO water dispenser in the D block for convenience. 

● Ensure the purity of RO water, as it has been occasionally of poor quality. 

● Addressed cleanliness and latch issues in the E block toilets. 

● Requested to keep the cafeteria open for evening college students during breaks. 

The students assured that they would definitely share this message with their classmates  and ensure the 

maintenance of cleanliness throughout the college. 

Vote of Thanks: Arun Kumar S expressed gratitude to Management and all attendees for their 

participation and valuable inputs. He encouraged students to continue engaging in such discussions 

and take an active role in maintaining the campus environment. 

The meeting concluded with a collective commitment to address the raised concerns and 

implement necessary changes for the betterment of the campus. The Maintenance Monitoring 

Committee, in association with IQAC and Criterion 4, will work towards ensuring a clean and 

conducive learning environment for all. 

Annexures 

Annexure 1: 

Ms. Srivaishnavi K R , The Patrician Maintenance Monitoring Committee Coordinator, presented 

an orientation to the students on Orientation on Infrastructure Maintenance & Canteen Etiquette.She 

emphasized the importance of maintaining a clean and sustainable campus environment. She 

highlighted key points for students to remember and practice: 

● Conserve energy by switching off fans and lights when not in use. 

● Use RO water carefully and avoid wasting it. 

● Properly use dustbins for waste disposal, and avoid littering on campus. 

● Return used plates to designated areas near the canteen. 

● Maintain cleanliness in classrooms and refrain from scribbling on benches and walls. 

● Keep restrooms clean and always flush after use. 

● Take responsibility for campus cleanliness and support the college's green initiative. 

● Report maintenance and repair issues promptly to the faculty advisor. 

Communicate the following takeaways of this presentation to your department students and 

friends:  
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Attendance: 

 

 

I B.com  (A&F) 
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II B.Com (A&F)  

Awareness among students to maintain College properties 

 

 

 

  

F) 

BCOM A&F SHIFT II 
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III BSC CS -Awareness among students to maintain College properties 

 

 
I BSC CS -Awareness among students to maintain College properties 

 

 
 

 

 

 



 

 

                  Maintenance and Support Services 

                                                             2023-2024   
 

BCOM CS -Awareness among students to maintain College properties 

 

 

  
BBA-Awareness among students to maintain College properties 

 
  

Feedback 
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Womens Cell/ Maintenance Committee/SAC/Physical Education 

Awareness Programme on Health and Hygiene among Girls students (Shift I & II ) 

Report 

Objective: To create awareness among girls students on menstrual hygiene and educate them the 

importance of proper disposal of sanitary napkins for environmental sustainability 

Invite: 

 

Programme Schedule 
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Department Nos Venue Time          Staff i/c 

Computer Application 97 A Block, First Floor 

Conference Hall 

12.20 PM Mrs. Annies Mary 

Mrs. Srivaishnavi K R Computer Science 

Commerce 250 C Block, First Floor 

Conference Hall 

12.10 PM Mrs. Mahalakshmi 

Ms. Pooja 

Dr. Vijayakumari 

Management 47 C Block, Ground Floor 

Fintan Hall 

12.20PM Mrs. Abinaya 

Mrs. Palin Jerome 

Corporate Secretaryship 163 E Block, Ground Floor 

Delany Hall 

12.15 PM Dr. Usha Jose 

Ms. Sowmiya 

Ms. Vinishya Aroickia 

Ratna 

Media Studies 

Data Science 

Social Work 

English 

Mathematics 

Accounting and Finance 173 E Block, Second Floor 

BMS Hall 

12.05 PM Ms. Florence 

Ms. Sadhiya Fathima Psychology 

Computer Application 80 FINTAN HALL 1:10 PM Ms. Mahalakshmi, 

Ms. Srivaishnavi 

Ms. Jesintha 
Computer Science 

Commerce 

Corporate Secretaryship 

Accounting and Finance 

 

No of Beneficiaries: 350 

Pledge on Awareness Programme on Health and Hygiene 
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Photos: Awareness to students in different Venue 

E Block Delany Hall 

 
Awareness to students in different Venue 

E Block Fintan Hall 
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Awareness to students in different Venue 

E Block Delany Hall 

 
 

C Block Conference Hall 
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Pledge on Awareness Programme on Health and Hygiene 
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Pledge on 

Awareness Programme on Health and Hygiene 

Attendance: 
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Feedback: 
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Suggestions if any: 

 

The session was good and useful 

Place more sanitary machines in E block 

Need sanitary machine for e block 1st floor girls restroom 

Very useful program 

It is very informative 

 

Name of the Programme  :  Workshop on Comprehensive Training Program for Advanced 

Interactive Board Utilization 

Date :   13/09/2023 

Objective: To enhance the proficiency of the Interactive board usage 

Invite: 
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Programme Schedule: 

Date & Time Faculty Venue 

27/09/2023  

Time: 1.00 p.m to 2.00 p.m 

Block A,B,C, D 

Shift I Faculty 

Block A- Room No. 2  

Ground Floor 

27/09/2023  

Time: 1.00 p.m to 2.00 p.m 

Block  E  

Shift I Faculty 

Block E - Room No. 103 

First Floor 

27/09/2023  

Time:12 noon   to 1 .00 p.m 

 

Shift II All Dept  & Shift I 

Language Dept 

Block D - Room No. 63 A 

First Floor 

 

 

 

 

 

Report: As a part  of Quality Initiative IQAC and PMMC a  Workshop on Comprehensive Training 

Program for Advanced Interactive Board Utilization was conducted for all faculty members  to enhance 

their proficiency in the Interactive board. This session covered advanced topics related to the Interactive 

board. It was made mandatory for all faculty to undergo the training. This session covered both the fundamental 

and advanced topics related to interactive boards. It provided a valuable platform for our esteemed faculty members to 

address any challenges they encounter and clarify any doubts and significantly enhance their proficiency in utilizing 

interactive boards effectively, providing a valuable platform for the faculty members to address challenges, clarify 

doubts, and significantly enhance their proficiency in utilizing interactive boards effectively. 
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Photos: 

 

Comprehensive Training Program for Advanced Interactive Board Utilization A Block 

 

 

Comprehensive Training Program for Advanced Interactive Board Utilization  

A Block 

 

Comprehensive Training Program for Advanced Interactive Board Utilization D Block 
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Attendance: 
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Name of the Programme  : Orientation Session on the usage of Fire Extinguishers and Disaster Plan 

Management.  

Date :   10/10/2023 

Time:  12.30 p.m to 1.30 p.m 

Audience:  

Shift 1/ Shift II/ NSS Students      -   170 Students/NCC Students     -   52 Students 



 

 

                  Maintenance and Support Services 

                                                             2023-2024   
 

 

Total - around 500 Students 

Objective: To train students on usage of Fire Extinguisher 

Invite: 

 

Programme Schedule: 
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Report: 

On account of International Day for Disaster Reduction, The Patrician NSS/NCC/Maintenance Monitoring 

Committee/Standard Club is organizing an Orientation Session on the usage of Fire Extinguishers and Disaster 

Plan Management. This session is scheduled for Tuesday, October 10, 2023, at 12:10 p.m.The event took 

place at the College premises and was designed to educate and prepare participants for potential emergencies 

and disasters.Topics Covered: 

The session featured expert fire officers who provided valuable insights and practical training on various 

aspects of disaster management and safety. The topics covered during the orientation session were: 

Fire Safety Procedures and Extinguisher Usage: 

The first part of the session was dedicated to understanding fire safety procedures and the correct usage of 

fire extinguishers. The fire officers explained the different types of fire extinguishers and their appropriate 

applications. Participants were given a hands-on demonstration on how to operate fire extinguishers, 

including the P.A.S.S. method (Pull, Aim, Squeeze, Sweep). This practical training was invaluable in 

equipping participants with the knowledge and confidence to respond to fire emergencies. 

Evacuation Protocol During Emergencies: 

The second segment of the session focused on evacuation protocols during emergencies. Fire officers 

highlighted the importance of staying calm and orderly during evacuations and discussed the establishment 

of assembly points. They also emphasized the significance of having designated fire wardens and clear exit 

routes in all buildings. Practical evacuation drills were conducted to ensure participants were aware of the 

proper procedures in case of an emergency. 

Basic First Aid and Emergency Medical Response: 

The session expanded its scope to basic first aid and emergency medical response. Fire officers covered the 

essentials of providing initial medical assistance to injured individuals during or after a disaster. Participants 

were taught how to perform CPR, provide first aid for common injuries, and manage shock and bleeding. 

This knowledge could be life-saving in situations where professional medical help may be delayed. 

Handling Natural Disasters: Earthquakes and Floods: 

The final part of the orientation session addressed the handling of natural disasters, specifically earthquakes 

and floods. Fire officers explained the differences in response and safety measures required for each type of 

disaster. Participants learned how to "Drop, Cover, and Hold On" during an earthquake and how to prepare 

for and respond to flooding. Additionally, the importance of creating disaster plans for homes and 

workplaces was emphasized. 

Conclusion: 

The Fire Service Drill Orientation Session was highly informative and engaging. Participants left the session 

with a much-improved understanding of fire safety, disaster management, and first aid. The practical 
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demonstrations and hands-on training ensured that attendees gained valuable skills and knowledge that they 

can apply in real-life emergency situations. 

This event was an excellent initiative for International Day for Disaster Reduction, promoting the importance 

of preparedness and community resilience. The Patrician NSS/NCC/Maintenance Monitoring 

Committee/Standard Club is to be commended for organizing this insightful and educational session. 

It is recommended that such sessions be held regularly to reinforce the information provided and ensure 

participants maintain their emergency response skills. Disaster preparedness is a shared responsibility, and the 

knowledge gained from this orientation session will undoubtedly contribute to a safer and more resilient 

community. 

The Patrician NSS/NCC/Maintenance Monitoring Committee/Standard Club looks forward to organizing 

more events and sessions to further educate and empower the community in disaster management and safety. 

 

Copy of the Letter to District Fire office 

The Director  

District Fire Office(South) TN 

Fire & Rescue Services 

Ashok Pillar,Chennai 

 

Dear Sir 
 

Subject: Request for Permission to Conduct Orientation on Usage of Fire Extinguisher & Practical 

Disaster Management Demo Class from Fire Office in Nandanam Fire Station, Chennai. 
 

Our institution is committed to the safety and well-being of our students, faculty, and staff. We believe 

practical demonstrations by experts from the Chennai Fire & Rescue Services would greatly benefit our 

students and help them develop vital life saving skills. 

We request permission to conduct an Orientation on Usage of Fire Extinguisher and Disaster Management 

Program at our esteemed Institution in two sessions for Shift I & Shift I .The primary aim of this program is 

to educate our college students and faculty on the proper usage of fire extinguishers and to enhance their 

understanding of disaster plan management. 

 

Date & Time: Tuesday, 10th October 2023 from 12:30 p.m 

Venue: Patrician College of Arts and Science, Adyar, Chennai 

Audience: Students & Faculty(Shift 1& Shift II) 

Topics to cover:  

 1. Fire safety Procedures and extinguisher usage, 

 2. Evacuation protocol during emergencies 

 3. Basic First aid and emergency medical response 

 4. Handling Natural disasters such as earthquake or floods 
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We look forward to your favorable reponse.          

Photos: 
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Attendance: 
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CLEANING RO WATER POINT 

 
GARBAGE COLLECTION 
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CLEANING RESTROOMS- GIRLS 
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Napkin disposal 
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CLEANING RESTROOMS BOYS 
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Filling Napkin Machine Regularly 
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STOCK ROOM 

 

Generator Room Maintenance 
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RO Maintenance

 

 

 

 



 

 

                  Maintenance and Support Services 

                                                             2023-2024   
 

 

 

 

 

 
 

 

 

 



 

 

                  Maintenance and Support Services 

                                                             2023-2024   
 

 

OAT Maintenance 
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MAINTENANCE REGISTER 
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